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Travel Authorization 
Use this form to request authorization for travel: domestic, invitational and international. Please note the following: 

1. Prior to filling out a travel request, please ensure that the requested trip is within your organization"s travel plan. 

2. Make sure you attach any necessary documents (e.g., letters of travel invitation, etc.) to this form electronically prior to submitting your 

request to the OARS Travel Division. 

3. If this T A is being requested for international travel, please note that the information on this form will be used by the OARS Travel Division 

to populate the FIAT database and complete the International Travel Plan (ITP). You, as the traveler, will no longer be responsible for this data 

input. As a reminder, you must submit your TA for international travel at least 45 days in advance of your trip dates. 

4. If you are a first time traveler, you must complete the Form PRIOR to submitting a travel authorization request. 

Please note that the open text fields below are limited to 255 characters. If you need to provide more information, feel free to attach 

additional documentation. 

Mandatory fields are noted with an asterisk. 

Traveler Information 

William Mitchell, Dale Greenwell. All of this 
travel is billable to reimbursable project 

Mode of Trans ortation 

Privately Owned Vehicle (POV) 
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Holiday lnn Christiansburg Blacksburg 
540-381-8100. 
Reservations were made for all EPA travelers: 
Gullett, Mitchell, Greenwell. 

Private vehicle parking at airport 

Public transportation 

anticipated expenses: (check all that apply, enter 

ATM Machine Fees 

Conference Registration Fee 
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Rental Car 

Rail 

Government Vehicle 

If you are requesting a specific flight number or aircraft carrier or 
have any additional transportation requirements, please specify those 
below. 

I 

i 
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Additional Information 

Please provide/explain any special requirements related to this travel 
request. 
Field supplies as needed to fix equipment, safety, 
etc. 
Will rec~uest government vehicle from EPA, 1-<.TP. 
Will need SUV at Christiansburg site because 
trailer driver (Greenwell) will return early with 

Choose File 

Choose File 

Choose File 

Choose File 

Choose File 

If you would like a copy of this request, please print this page before clicking the Submit button. 

Submit 
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